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Starting with Family Tree in 10 Steps 
 

A Presentation by Sharon Hintze of FamilySearch to  

Midland Ancestors Stourbridge Group 29 Feb 2020 
 

1. Get a FamilySearch account. Write down your username and password somewhere 

where you can find it. Sign in. 

 

2. Click on the TREE under the FAMILY TREE tab on the home page. 

At the beginning, you will see only your name in the Tree.  

 

 
 

Start by adding your parents, with BMD details. You’ll notice that the Tree wants you 

to show dates and places in a standard format, which requires you clicking on one of 

the choices. You don’t have to use United Kingdom if you don’t want to. 
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If you want to add a house name or a farm name as part of the place, just ignore the 

proposed list and choose None of the Above.  There will be a message saying that 

the place is not in the standard format, but you will be able to enter what you want. 

 

Remember to choose ‘Living’ rather than ‘Deceased’ if appropriate. Living people 

entered by yourself cannot be seen by anyone other than yourself. So a sibling of 

yours will have a different ID number for the same living person that you have also 

entered. 

 

3. When you add a person who you know is dead, you may find a list proposed of 

possible matches for the person you entered. 

 

 
 

Just click on ‘Add Person’ if you think you found a match. If you make a mistake, you 

can undo your choice.  Look for the Latest Changes list in the right hand column. 
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On the other hand, there may not be a match in the Tree. So choose 

‘Create New’. 

 

 
 

Continue in this way on as many branches of your Tree as you want. 

You can enter all your grandparents, for example, or only one of them if that’s the 

person you want to explore. It’s up to you how much you want to connect to. 

 

If you find a person in the Tree with more than one ID number, don’t be surprised. 

You can merge duplicates. You can also reverse a merge if you do it quickly. But if 

you change things with the remaining person, you can’t undo the merge and may 

need to create a new person to solve the little problem you created. 
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4. When you find someone already in the Tree, your Tree may suddenly expand. 

 

 
 

5. Now go to a person’s Details page. It has their BMD information first, and at the top 

of the column to the right, there may be research hints. Clicking on these will permit 

you to attach the record to your person and anyone else mentioned in the same 

record, all with a few clicks. The same place will tell you if there are mistakes such 

as a child born before his parents were old enough to have children. It will also warn 

of possible duplicates for that person. 

 

 
 

6. Now check Sources at the bottom. The easiest way to add new sources is to look at 

the historical records within FamilySearch itself. Just look for the FamilySearch logo 
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in the right hand column, and click on it. It will open a new tab with suggested 

records. These can be attached quickly just like you did for the hints. If you find more 

than one record for the same event (a christening, for example), attach them all. This 

helps prevent duplicates arising in the Tree. You should be able to find many 

christenings, censuses and civil registration index entries which can be attached in 

this way.  

 

 
 

If you want to enter a source not found in FamilySearch, just look for ‘Add Source’ at 

the top of the Source section of the page. Follow the template. 

 

Look for an Options button at the top of the list of sources. You can choose to have 

the sources listed chronologically, which is very handy.  

 

7. If you are very interested in a particular person, you can click on the ‘Watch’ star just 

under that person’s name. You’ll be notified if anyone changes anything. 

 

 
 

8. Memories are as important as names and dates. Just click on the Memories tab 

under the person’s name. You will have the opportunity to upload pictures, 

documents or stories. Jpg, png and pdf formats can be used, but you can only ‘tag’ 
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people if you use jpg or png, so that’s preferable. When you tag people it 

automatically uploads that picture or document to everyone who has been tagged.  

 

 
 

You can find out who contributed a photo or document by clicking on Details. If the person 

has not chosen to make their email public, you can send them a message through 

FamilySearch. 

 

 
 

9. Don’t forget to write a short story about people now dead whom you remember. 

 Often 50 words is enough. “Bruce was a great gardener, especially talented with roses.” 

 

10. Have a go! If you have questions, email me at sharonhintze@hotmail.com. 
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NOTE: The little mark like a pedigree chart in the last column on the right shows whether the source has been 

attached to anyone In Family Tree.  You can only see these marks if you are logged in with your FamilySearch 

account. If you hover over the little mark, you can see the ID number of the person in the Tree to whom it is attached. 
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Overview of Family Tree on FamilySearch 
FREE but you need to register 

Pedigrees are not private, but collaborative 

Emphasis on documentation 

Easy to attach common sources 

Great features like hinting 

The best place to upload photos and documents 

Will be here in 100 years   will be FREE in 100 years 
 

Sharon’s ideas about where to start 

1. Enter yourself as shown in this handout.  

2. Make sure your parents and grandparents are in Family Tree 

and that the information is correct. 

3. Add photos and certificates for your parents and 

grandparents. Write a little story for each. 

4. Upload as many of your other certificates and special photos 

as you have energy for to Family Tree 

 

 Then, if you want to, upload your tree to FamilySearch 

Genealogies. See this article about doing that: 

https://www.familysearch.org/ask/salesforce/viewArticle?urlnam

e=Uploading-GEDCOM-Files-and-Copying-the-Information-to-

Family-Tree&lang=en 

 

I suggest just uploading a small test file to see how it works. 

NOTE that sources and images are not part of a GEDCOM 

upload!! 

 
 

 

Sharon Hintze 

Stourbridge 

29 Feb 2020 


